
How to access and navigate 
Google Classroom



Step 1. Login your account

Step 1. Login using your 
G-Suites Account



Step 2. enter you G-Suites
Password



After you successfully logged in, you will see this page



Let's navigate the google classroom.

Step 1.  click this 9 dots icon.

Step 2.  click the Classroom



This is an example of a Classroom.



This example is the post created/uploaded
by the teacher.

This is the PowerPoint presentation uploaded
by the teacher. 

You may also download this file if needed.



An email will be generated once the teacher posted something in google classroom.





How to download the file uploaded by the 
teachers.



Step 1.  Click the file.



Step 2. Click the Open

with Google Slides



You can now preview or read the files.



Step 1.  Click the File Menu Bar.

How to download the file.

Step 2. Choose the file type.

It will automatically download 

the file



How to open the classwork.
(PBT, Assignment, quiz, etc.)



Step 1. Click the 

Classwork



Step 2. Click view 

Assignment





Step 1. Click Add or 

create.

Step 2. Click File if 

you will submit a 

file

Or use create new if 

you will type or 

create a file.



If you Click File, this
window will open.

Click browse and look 
for your file. 

You may drag and 
drop your file on this 
window



After uploading your 
file, your file will be 
saved here.

Then click Turn in 
Button.



Then click Turn in 
Button, to Turn in 
your file. 

To verify the submission of your file this window will appear.



You are done submitting your file or work.

The score will appear if the teacher puts a grade on your activity.


